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Communicable Disease Prevention Plan  

Scope 
 This policy applies to Lock-Block Ltd. Employees, Vendors, Suppliers, Contractors, Customers, Visitors, other 3rd party 

entities working at the direction of or on behalf of the above. 

 A communicable disease is an illness caused by an infectious agent or its toxic product that can be transmitted in a workplace 
from person to person. Examples of communicable diseases that may circulate in a workplace include COVID-19, norovirus, 
and seasonal influenza (as per WorkSafeBC)  

 Communicable Disease Prevention focuses on basic risk reduction principles to reduce workplace transmission of COVID-19 
and other communicable diseases.  

On-going measures – to be maintained at all times  
 Employees and visitors are encouraged to stay home if they have any symptoms of a communicable disease (for example, 

fever, chills, recent onset of coughing, or diarrhea).  

 Employees are encouraged to wash their hands often with soap and water for 20 seconds. If soap and water aren't available, 
use an alcohol-based hand sanitizer.  

 Departmental cleaning checklists must be completed daily. This includes sanitizing high-touch surfaces and ensuring hygiene 
supplies are stocked in washrooms and breakrooms.  

 Lock-Block Ltd. will ensure building ventilation is adequately maintained and functioning as designed.  

 Lock-Block supports employees in receiving vaccinations for vaccine-preventable conditions.  

Additional measures 
 Lock-Block Ltd. will remain prepared to implement additional prevention measures required by medical health officers or 

provincial health officers to deal with communicable diseases in their workplace or region.  

 Staff are recommended to wear a mask if not fully vaccinated while indoors with more than one person present.  

 In-person meeting attendees are recommended to wear masks when 3 or more people are present in an indoor environment.  

 Staff are encouraged to maintain physical distancing with others when possible. 

 The Joint Health and Safety Committee will review the communicable disease plan and current health orders during monthly 
meetings.  

Work Area Changes  
Office 

 Face masks are recommended in the office when more than one person is present in the room. 

 Permanent workstations must be set up at least 2 meters apart. 

 All common areas must be sanitized according to the cleaning checklist and schedule at least once a day.  

 Keep windows open for improved ventilation or use an air purifier. 

Scale-House 

 Face masks are recommended in the scale house when more than one person is present. 

 Only authorized personnel are permitted to enter the scale-house.  

 Cash payments are now accepted. Hand washing or sanitizing should be done after each Interact or cash transaction.  

 The provision of complimentary hot dogs and beverages has temporarily been suspended. 

 All common areas must be sanitized according to the cleaning checklist at least once a work shift.  

Machines and Equipment  

 Mobile equipment and vehicles must be disinfected at the start and end of your shift.  

Break Rooms 

 Face masks are recommended in breakrooms except when eating or drinking. 

 All common areas must be sanitized according to the cleaning checklist and schedule at least once a day.  

 It is recommended that employees stagger break times to help limit the number of people in the breakrooms at the same time.  

 Keep windows open for improved ventilation or use an air purifier. 

When Should You NOT Go to Work  
 Each employee must review and complete Lock-Block Ltd's Daily Screening Questions Form before coming into work each 

day.  

 If an employee answers yes to one or more of the questions, they must not come to work. 

 If an employee refuses to participate in the daily health check, they must not come to work.  

 Lock-Block Ltd. will verify that each employee has conducted the daily health check verbally, written or online.  
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 If you exhibit possible symptoms of COVID-19, you are advised to use the online BC COVID-19 Symptom Self-Assessment 
Tool to determine if you need further assessment for COVID-19 testing. Follow any guidance or instructions from public health 
or your medical doctor. 

Exhibiting Communicable Disease Symptoms While at Work (as per WorkSafe BC)  
 If you start to exhibit communicable disease symptoms while at work, notify your supervisor immediately. (for example, fever, 

chills, recent onset of coughing, or diarrhea).  

 Depending on the condition, you may be asked: 

o which areas of the workplace and with which equipment you are working.  

o to wear a mask (if not wearing one already).  

o to isolated from all people.  

o to go home.  

o to get advice from public health by calling 811.   

 All areas where you were working and any equipment or tools used by you will be cleaned and disinfected.  

Testing Positive for COVID-19 
 If you test positive for COVID-19: 

o Do not come to work and follow the directions of public health.  

o Inform your supervisor once you receive your test results.  

 All areas that the COVID positive employee may have touched will be disinfected.  

 Close contacts identified through contact tracing will follow the direction of public health and may be asked to self-isolate and 
monitor for symptoms.  

 Lock-Block Ltd. will make a general announcement of any positive Covid-19 cases but will not identify the employee(s) by 
name as per privacy laws.   

Returning to Work after Self-Isolation (COVID-19) As per the BCCDC 
 You can return to work if:  

o At least 10 days have passed since the start of your symptoms, AND  

o Your fever is gone without the use of fever-reducing medications, AND  

o You are feeling better (e.g., improvement in cough, runny nose, sore throat, nausea, vomiting, diarrhea, fatigue), OR 

o Under the direction of public health 

COVID-19 Test Results Waiting Period 
 To support employees required to stay at home while waiting for Covid-19 test results, the following options are available: 

1) Employees can choose to use eligible sick time, or  

2) Employees can choose to use eligible vacation time, or  

3) Employees can choose to get paid for the time off as regular time and make up the hours with the approval of their 
supervisor. 

 If this option is chosen, HR/Payroll will issue a letter stating the number of missed days, the date(s) the 
employee will be paid at their regular rate, the number of hours that will be made up, and the schedule of when 
the employee will be making up the missed time. The supervisor will determine the schedule.   

 The time that is made up is not considered overtime.  

 The employee must keep track of their hours either via swiping/punching with their timecards or on a 
spreadsheet that should include the date and the time the shift started and ended.   

 Once the time is made up, the supervisor will sign off and indicate the employee's tasks. The documents will 
then be given to Payroll.   

4) Or otherwise, it will be considered unpaid leave.   

COVID-19 Related Leave As per BC Employment Standards 

 You are entitled to unpaid leave if: 

o You have been diagnosed with COVID-19 and are acting in accordance with  

 the instructions or order of a medical health officer, or 

 the advice of a medical practitioner, nurse practitioner or registered nurse. 

o You are in quarantine or self-isolation in accordance with 

 an order of the provincial health officer, or 

 an order made under the Quarantine Act (Canada), or 

 guidelines of the British Columbia Centre for Disease Control, or 

 guidelines of the Public Health Agency of Canada, or 

 Lock-Block Ltd. is concerned about your exposure to others and has directed you not to work, or 
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 You are providing care to an eligible person because of the closure of a school or daycare or similar facility, or 

 You are outside the province and cannot return to British Columbia because of travel or border restrictions. 

o You need to assist a dependent who is receiving a COVID-19 vaccine.   

 You can take up to three (3) days of paid sick leave between May 20, 2021, and December 31, 2021, if you're unable to work 
for any of the following reasons: 

o You have been diagnosed with COVID-19 and are following the instructions of a medical health officer or the advice of 
a doctor or nurse 

o You are in isolation or quarantine and are acting in accordance with an order of the provincial health officer, an order 
made under the Quarantine Act (Canada), guidelines from the BC Centre for Disease Control or guidelines from the 
Public Health Agency of Canada 

o Your employer has directed you not to work due to concern about your exposure to others 

 You are entitled to up to three (3) hours of paid leave if: 

o You are scheduled to receive a COVID-19 vaccine during work hours. 

 This paid leave is retroactive to April 19, 2021.  

 Lock-Block Ltd. may ask for sufficient proof that the leave is for a vaccine appointment (i.e., Confirmation of a 
vaccine appointment).  

 Suppose you are required to be off work due to being diagnosed with Covid-19 or have been told to self-isolate for an 
extended period. In that case, you will be issued a Record of Employment so that you can apply for EI Sickness Benefits or 
any other applicable COVID-19 government benefits for which you qualify.  

Visitor Restrictions 
 No person may enter a Lock-Block Ltd. site if they: 

o have been identified by Public Health as a close contact of someone with COVID-19,  

o have been told to self-isolate or quarantine by Public Health, or 

o are displaying any of the following new or worsening symptoms: 

 Fever or chills  Extreme fatigue or tiredness 
 Cough  Headache 
 Loss of sense of smell or taste  Body aches 
 Difficulty breathing  Nausea 
 Sore throat  Diarrhea 
 Loss of appetite  

 

 All visitors to the office must sign in for emergency and safety purposes.  

 All visitors who are on Lock-Block Ltd.'s premises for 15 mins or more must complete the Screening Questionnaire.  

 Visitors will be informed of the Lock-Block Ltd. communicable disease prevention plan.  

 When you are on a Lock-Block Ltd. site, you must stay in areas specified by your Lock-Block Ltd. contact. 

 When you are on a Lock-Block Ltd. site, you must comply with all current communicable disease prevention plans and other 
health and safety-related requirements or instructions. 

Meetings and Travel 
 To limit the number of people at a Lock-Block Ltd. site, we recommend communication via phone, email, or other remote 

means whenever possible.   

 In the event of in-person meetings and interviews, individuals showing symptoms of a communicable disease should not 
attend and reschedule.  

As a company, we will continue monitoring and following the Federal and Provincial health authorities' recommendations.  

Please be aware that government guidelines and Lock-Block Ltd.'s rules and guidelines are subject to change as new information 
becomes available. We will keep you informed of any significant developments.  
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